Vermont Department of Education

Homeless Liaison Worksheet: Determining Homeless &us and School Enrollment
(For individual supervisory union/school districteuonly. Do not submit to the VT Department of Eation)

Person Completing Worksheet Date
Job Title School/Agency
Address

Phone Email Address

This worksheet guides you through the process tefrohining homeless status and school enroliment
options for students in your supervisory union.@tlenroliment decisions are made based on the best
interest of the student and to the extent feasiloleld keep a child in the school of origin unlesng

so would conflict with the parent/youth request.

The homeless status of a student would be decigi¢iediaison in the supervisory union that serves
the area where the student is currently living. pracess of determining school enrollment should be
student centered and take into account factors asich

& the age of the child or youth

& the distance of a commute

& personal safety issues

& a student’s need for special instruction

& the length of the anticipated stay in temporanjteher other temporary location, and
& the time remaining in the school year.

If you decide to enroll a homeless student in @sktbther than the school of origin or the school
requested by the parent/youth, you must provideittew explanation of your decision. Step 4 of this
worksheetguides you in that process.

To assist in identifying homeless students, incladgiestion on yowschool enroliment formasking if
the family has “housing issues” and make surelibateless information postersare posted and
visible to all students and families.

To document your work with homeless students arabiboply with federal regulationsorksheetsand
referral forms should be kept in theSimple Information Systeni notebook, available to all
Homeless Education Liaisons through the Vermontaiepent of Education. Please contact Lisa
Champney @isa.champney@state.vt.us or (802) 828-6574.

STUDENT INFORMATION

Age School(s) Attended Grade | IEP | 504 | Regular | Ed Support Other
Ed Team
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STEP1: Determine whether a child or youth is homeless bysing the McKinney
Vento Act definition:

Does this student havdiged, regular, and adequatenighttime residence? Yes No

If No, where does the student reside: _ Shared HousiBlgelter _Motel, Hotel, Campground

Emergency Housing (tent, car, box, etc) pleaseifypec

If a student’s living situation does not clearlyl fato the situations described in the categoaksve,
you should refer to the McKinney Vento definitioh*dixed, regular, and adequatenighttime
residence” and consider the relative permanendeedfving arrangements. Determinations of
homelessness should be made on a case-by-caseNmsishat incarcerated children and children in
foster care are not considered homelesguth who is not in the physical custody of a pamen
guardian is amnaccompanied youth These questions can assist with this process:

1. Does the family consider themselves to be hom@&ekaving housing issues?

2. How did the family lose their housing? (evictiomsttuction or damage of home, abuse or
neglect, domestic violence, substance abuse, @hysienental injuries, economic hardship,
divorce, etc.)

Is the family doubled up with relatives or friends?

Is the family paying rent?

Is the living arrangement temporary or long term?

Does the family have a lease? What is the timefrfamthe lease?

Is the family looking for permanent housing? If sdere?

Noohkw

L] This studentoes not meethe criteria for homeless status according to the McKinney
Vento Act definitionYou do not need to complete the rest of this form.

L] This studentoes meet the criteriadfor homeless status according to the McKinney
Vento Act definitionContinue on to STEP 2.

STEP2: Enroll the homeless student in school:

The McKinney Vento Law and Vermont Residency SeafH1075) support enroliment in the school
of origin or in the school serving the area whaehomeless student currently resides. Stimol of
origin is the school where the student was enrolled vpeemanently housed or the school where the
student was last enrolled. Teehool of residencys the school serving the area where the student
currently resides. Information to take into consdi®n when determining enrollment decision:

& Continuity of instruction or education program

& Enroliment of siblings

& Location where family is seeking permanent housing
& Timeframe for acquiring permanent housing

School where student was enrolled when perntbrisoused:

School where student was last enrolled (ifedéht from above):

School of residency:

School enrollment preference of the parent/unacemmeg youth:

a bk wbd e

Indicate School enrollment decision:
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Transportation

The Homeless Education Liaison must make surerdasportation is provided, at the request of the
parent/student, to and from the school of origithét is the enrollment decision. The Liaison ia th
supervisory union where the homeless student diynessides is responsible for arranging
transportation to the school of origin. Transpastatirrangements must be agreed upon with the
Liaison from the receiving supervisory union. Uslesherwise agreed, the cost of providing
transportation must be shared equally.

Please note: Federal funds including Title | maybwused to support transportation costs for
Homelessstudents. If a homeless student becopsemanently housed then federal funds including
Title I may be used to pay for transportation.

1. Will transportation be needed to school of arigi Yes No
If no, please explain (e.g. distance, agdudent, disability, safety issues, no transportatiptions
available):

2. Estimated round trip mileage from home to school:

3. Estimated cost of transportation to school of origi Daily Weekly
4. Type of transportation provided:
SchoolBus _ Taxi ___ Personal velm@mbursement  School staff
Other:

STEP 3: Provide Comparable Services

The Homeless Education Liaison is responsible faking sure that a homeless student has access to
the full range of educational services availableltstudents. A homeless student is automatically
eligible forTitle | services anéree meals Enrollment and referrals should be made in tiievidng

areas as appropriate:

[ ] Title | Services [ 1504 Plan

[] Educational Support Team ] After School Programs

[] Child Nutrition Free Meals [] Before School Program

[] Special Education Services [] School Guidance

[] English Language Learners [] Medical, Dental, Mental Health

[] Early Education Programs including school basedi®rHead Start, Even Start
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Staff Contacted:

Notes:

Change in Homeless Statlis] Yes [ ] No

Date:

Permanent Address and Contact Information:

STEP 4:Notify Parent/Youth of Enroliment Decision

If the school enroliment decision differs from #rroliment request from the parent/youth, the
Homeless Education Liaison mymbvide a written enrollment decisionthat includes the
following information:

« Theenrollment decision

» Explanation of the reasons for the enrollment decision

e Contact information for the Homeless Education Liaison

» A copy ofVermont’'s Enrollment Dispute Resolution Processvith this contact
information (Available online at:
http://education.vermont.gov/new/html/pgm_homelessl.

» Provide the following contact information for prectng with an enrollment decision
appeal:

Wendy Jill Ross, State Coordinator
Education for Homeless Children and Youth
Vermont Department of Education

120 State Street

Montpelier, Vermont 05620

(802) 828-5148

wendy.ross@state.vt.us

If an appeal is filed, the SU/SD must immediateiyodl the homeless student in the school in
which enrollment is sought by the parent/youth,dirgq resolution of the dispute. Transportation
should also be provided pending the outcome o&fipeal process.
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The Vermont Homeless Children and Youth Project provides technical assistance regarding
services to homeless children and youth .VHCYP information is available online at:
http: //educati on.ver mont.gov/new/html/pgm_homeless.html
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